
 
 

Residential _____ Commercial _____ Refinance _____ Letter Report _____ 

Date _______________         Parcel I.D._____________________________________________  

Property Address________________________________________________________________  

Legal Description_______________________________________________________________  

Loan Amount $_________________        Sale Price $__________________  

Buyer/Borrower__________________________Seller__________________________________  

Buyer/Borrower__________________________Seller__________________________________  

Address________________________________ Address________________________________  

Phone___________ Email_______________     Phone___________ Email_________________ 

Phone___________ Email_______________     Phone___________ Email_________________ 

Out of Town Buyer (Yes) ____ (No) ____        Out of Town Seller (Yes) ____ (No) ____ 

Power of Attorney for Buyer (Yes) __ (No) __ Power of Attorney for Seller (Yes) ___ (No) ___     

Lender_______________________________     Loan Officer__________________________ 

Phone________________                      Email_____________________  

Listing Agency_________________________ Listing Agent_____________________________  

Selling Agency_________________________ Selling Agent_____________________________ 

Phone________Email____________________Phone________Email______________________ 

Total Commission ______%           Split to Buyers Agency _____% 

Estimated Closing Date __________      Transaction Coordinator Fee $_________ 

Home Warranty $_______________      HOA _________________________________ 

Seller Current Mortgage:        Special Instructions/Notes: 

Lender Name ______________________  _________________________________________ 

Loan Number ______________________      _________________________________________ 


	Residential: 
	Commercial: 
	Refinance: 
	Letter Report: 
	Date: 
	Parcel ID: 
	Property Address: 
	Legal Description: 
	Loan Amount: 
	Sale Price: 
	BuyerBorrower: 
	Seller: 
	BuyerBorrower_2: 
	Seller_2: 
	Address: 
	Address_2: 
	Phone: 
	Email: 
	Phone_2: 
	Email_2: 
	Phone_3: 
	Email_3: 
	Phone_4: 
	Email_4: 
	Out of Town Buyer Yes: 
	No: 
	Out of Town Seller Yes: 
	No_2: 
	Power of Attorney for Seller Yes: 
	No_3: 
	Lender: 
	Loan Officer: 
	Phone_5: 
	Email_5: 
	Listing Agency: 
	Listing Agent: 
	Selling Agency: 
	Selling Agent: 
	Phone_6: 
	Email_6: 
	Phone_7: 
	Email_7: 
	Total Commission: 
	Split to Buyers Agency: 
	Estimated Closing Date: 
	Transaction Coordinator Fee: 
	Home Warranty: 
	HOA: 
	Lender Name: 
	Loan Number: 
	Special InstructionsNotes 1: 
	Special InstructionsNotes 2: 


